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Policy 
The Saskatchewan Polytechnic Students’ Association Inc. will provide credit cards to various Executive 
members and employees in order to conduct SPSA business. 

 
Procedure 
Credit cards are used for SPSA business purposes. The SPSA does not endorse the personal use of the 
SPSA credit card. Use of the SPSA credit card that is not in the best interest of the SPSA will result in the 
suspension of card privileges. 

 
The following positions will be provided with a credit card and credit limit in their name on the account of 
the SPSA: 

• Executive Council Members - $2,000.00 Limit Each 
• General Manager - $10,000.00 Limit 
• Executive Assistant - $5,000.00 Limit 
• Campus Director - $5,000.00 Limit 
• Marketing Director- $10,000.00 Limit 
• Events & Marketing Coordinator - $2,000.00 Limit 
• Administrative Coordinator - $2,000.00 Limit 

 
All receipts must be submitted to the designated SPSA employee in a timely manner with a description of 
the expense. 

 
The SPSA credit cards are to be used only by the cardholder. 


